SOUTHERN UNIVERSITY AND A & M COLLEGE
PURCHASING DEPARTMENT
Post Office Box 9534
J.S. Clark Administration Annex Building
South Entrance - 1™ Floor East
Baton Rouge, Louisiana 70813

INVITATION TO BID (ITB):

CHILD DEVELOPMENT LABORATORY

Bids will be received at the above office until /0:00 A.M.-10/13/05 and at that time publicly opened
and read. Bids reccived after above specified time and date will be returned unopened.

BID OF:

ADDRESS

TO: PURCHASING DEPARTMENT
Southern University
Post Office Box 9534
Baton Rouge, Louisiana 70813

bidders, the general condition and specifications and/or plans hereto attached and made part
thereof, and agrees to comply with such instructions. The undersigned proposes to furnish any
and all items hereto attached upon which prices are requested as stated for each item.

The undersigned certifies that he/she is licensed under R.S. 37:2150-2173
and show the license number on the bid envelope.

Bidder:

Company’s Name
By:
Evidence of authority to submit the bid shall be required in accordance with R.S.
38:2212 (a)(1){c) andfor B.S. 39:1594 (c)(2)(d)

- Date:

Telephone Number

Fax Number

State License Number

Bid No. 3698
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ADVERTISEMENT FOR BID

Sealed bids will be received by Southern University, Baton Rouge, Louisiana, in the Purchasing Office, J.S.
Clark Administration Building Annex. South Enirance, I Floor East until the datefs) indicated for the
Jollowing:
CHILD DEVELOPMENT LABORATORY
10:00 AAM.~OCTOBER 13, 2005

MANDATORY PRE-BID CONFERENCE-10:00 A.M.-September 22, 2005-Muitipurpose Conference
Room-Benjamin ii. Kraft Building (Physical Plant) James L. Hunt Street, Baion Rouge, LA 70813

Any person requiring special accommodations shall notify the Purchasing Office of the type(s) of
accommodation(s) required not fess than seven (7) days before the bid opening daie.

Bid Proposal Plans & Specifications may be obtained from:

SAM B. SHORT, JR., ARCHITECT
143 Lee Drive, Suite 2

Baton Rouge, LA 70808
Phonc/Facsimile (225) 769-1152

Upon deposit of $40.00 for each set of documents. If mailed sets are requested, add $25.00 non-refundable
{0 deposit for postage and handling. First set full refunded to bona-fide prime bidder upon return of the
documents in good condition within ten (10) days after receipi of bids. On all other sets one-half ihe
deposit will be refunded upon return of the documenis in good condition within ten (10) days afier receipt

of bids.

Bids may be withdrawn by written, telegraphic or fax nolice received at the address designated in the
Invitation to Bid prior to the time set forth for bid opening, as recorded by date stamp at the Purchasing
Office. Bids received after closing time will be returned unopened. Evidence of authority to submii the bid
shall be required in accordance with R.S. 38:2212(a)(1)(c) and/vorR.S. 39:15394(c)(2)(d}.

All bids must be accompanied by bid security equal to five percent (3% of the sum of the base bid and all
alternates, and must be in the form of a certified check, cashier’s check or Bid Bond, made payable to
Southern University and A&M College. Surety represents that it is listed on the curremt U.S. Department
of the Treasury Financial Management Service list of approved bonding companies and that is listed
thereon as approved for amount equal to or greater than the amount for which it obligates itself in this
instrument.  No bid bond indicating an obligation of less than five percent (3%) by any method is
acceplable.

The successful bidder shall be required to furnish a Performance and Payment Bond written by a company
licensed 10 do business in Louisiana, in an amount equal 1o 100% of the contract amount, and who is
currently on the U.S. Depariment of the Treasury Financial Managemeni Service List.

The University reserves the right to reject any and all bids and waive any informalities incidental thereto.
Bids will be accepted only from Contractors who are licensed under the Louisiana R.S. 39:2150-2173 for
the classification: BUILDING CONSTRUCTION.

AN EQUAL OPPORTUNITY EMPLOYER

SOUTHERN UNIVERSITY AND A & M COLLEGE
Linda A. Antoine — [nterim Director of Purchasing



JOB SITE VISIT

SOUTHERN UNIVERSITY AND A & M COLLEGE
BATON ROUGE, LOUISIANA

Vendor should inspect the job site prior to submitting a bid price on this
project. If vendor finds conditions that disagree with the specifications as
described in this proposal, or other features of the specifications that appear

to be in error, same shall be note three (3) working days prior to bid
opening.

Vendor may contact: MRS. MARY WELLS @ (225) 771-3670

- to schedule inspection prior to bid

opening.

The signed statement certifies the vendor's name below has visited the

proposed site and is familiar with all conditions surrounding fulfillment of
the specifications for this project.

COMPANY

BY
Evidence of Authority to submit the bid shall be in accordance with
R.S.38:2212(a)(1)(c) and'or R.S.39:1594(c)(2)(d)

DATE

JOB SITE VERIFIED BY:

989
BID NUMBER °°%Y
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BIDDERS MUST COMPLY WITH ALL REQUIREMENTS ON THESE PAGES. IF THIS
PAGE IS NOT RETURNED WITH BID, CONFIRMATION THAT YOU ARE
COMPLYING WITH ALLREQUIREMENTS WILL BEREQUIRED PRIORTO AWARD.

SOUTHERN UNIVERSITY BATON ROUGE

Southern University Purchasing Department will receive sealed bids until the time and date(s) specified in this Invitation for Bid
(IFB), No bid will be considered if receive by the Purchasing Department after specified time and date(s). Beginning at that time,
bids will be publicly opened, and read in the Conference Room- 1 st Floor East of the ].S. Clark Administration Annex Building,
or otherwise made available.

Bids shall be mailed to: As an alternative, bids may be hand delivered to:

Southern University Southern University

Purchasing Department Purchasing Department

Post Office Box 9534 1 st. Floor East - James L. Prestage Drive
Baton Rouge, Louisiana 70813 ].S. Clark Administration Annex Building.

Baton Rouge, Louisiana 70813
Bids submitied are subject to provisions of La. R.S. 39:1551-1736; Purchasing Rules and Regulations; Executive Orders; the General
Conditions; and Special Condition; and Specifications listed in this Invitation for Bid.

INSTRUCTIONS TO BIDDERS

1.Bid Forms

All written bids, unless otherwise provided for, must be submitted on, and in accordance with, forms provided, properly signed.
Bids submitted in the following manner will not be accepted:

1. Bid contains no signature indicating intent to be bound;
2. Bid filled out in pencil; and
3. Bid not submitted on University standard forms.

Bids must be received at the address specified in the Invitation for Bids prior to bid opening time in order to be considered.
Telegraphic and fax alterations to bids received before bid opening time will be considered provided formal bid and written
alteration have been received and time-stamped before bid opening time.

2.Special Envelopes.
To assure consideration, all bids should be submitted in the special envelope if furnished for that purpose. In the event bid

contains bulky subject material, the special bid envelope should be firmly affixed to the mailing envelope.

3.Standard of Quality.

Any product or service bid shall conform to all applicable Federal and State laws and regulations and the specifications contained
in the IFB. Unless otherwise specified in the IFB, any manufacturer's name, trade name, brand name, or catalog number used in
the specifications is for the purpose of describing the quality level and characteristic required. Bidder must specify the brand and
model number of the product offered in his/her bid. Bids not specifying brand and model numbers will be considered as offering
the exact products specified in the IFB.

4.Descriptive Information.
Bidders proposing an equivalent brand or model should submit the bid information (such as illustrations, descriptive literature,

technical data) sufficient for the University to evaluate quality, suitability, and compliance with the specifications in the IFB.
Failure to submit descriptive information may cause bid to be rejected. Any change made to a manufacturer's published
specification submitted fora product shall be verifiable by the manufacturer. If item(s) bid do not fully comply with specifications
(including brand and/or product number), bidder must state in what respect the item(s) deviate. Failure to note exceptions on the
bid form will not relieve the successful bidder(s) from supplying the actual products requested.

5.Bid Opening.
Bidders may attend the bid opening, but no information or opinions concerning the ultimate contract award will be given at the

bid opening or during the evaluation process. Bids may be examined 72 hours after request is made. Information pertaining to
completed files may be secured by visiting the Purchasing Department during normal working hours. Written bid tabulations will
not be furnished.

Pagelof2



GENERAL CONDITIONS

Southern University reserves the right to award items separately, grouped or on an all-or-none basis and to reject any or all bids
and waive any information

1. Prices. '
Unless otherwise specified by the Purchasing Department in the IFB, bid prices must be complete, including transportation, prepaid
by bidder to destination. Bids other that FOB destination may be rejected.

2.Payment Terms.
Cash discounts for less than 30 days or less than 1% or greater than 5% will be accepted, but will not be considered in determing

awards. On indefinite quantity term contracts, cash discounts will be accepted and taken but will not be considered in determining
awards. Bids containing "payment in advance” or "COD" requirements may be rejected. Payment is to be made within 30 days
after receipt of properly executed invoice or delivery, whichever is later.

3.Deliveries.
Bids may be rejected if the delivery time indicated is longer than that specified in the IFB.

4.Taxes.
Vendor is responsible for including all applicable taxes in the bid prices.

5.New Products.

Unless specifically called for in the IFB, all products for purchases must be new, never previously used, and the current model
and/or packaging. No remanufactured, demonstrator, used or irregular product will be considered for purchase unless otherwise
specified in the IFB. The manufacturer's standard warranty will apply unless otherwise specified in the TFB.

6.Contract Renewals.
Upon agreement of Southern University and the contractor, an open-ended requirements contract may be extended for two (2)
additional twelve (12) month periods at the same prices, terms and conditions. In such cases, the total contract term cannot exceed

thirty-six (36) months.

7.Contract Cancellation,

Southern University has the right to cancel any contract, in accordance with Purchasing Rules and Regulations, for cause, including
but not limited to, the following; (1) failure to deliver within the time specified in the contract; (2) failure of the product or service
to meet specifications, conform to sample quality or to be delivered in good condition; (3) misrepresentation by the contractor; (4)
fraud, collusion, conspiracy or other unlawful means of obtaining any contract with the state; (5) conflict of contract provisions with
constitutional or statutory provision of state or federal law; (6) any other breach of contract.

8.Default of Contractor.

Failure to deliver within the time specified in the bid will constitute a default and may cause cancellation of the contract. Where
the state had determined the contractor to be in default, the state reserves the right to purchase any or all products or services
covered by the contract on the open market and to charge the contractor with cost in excess of the contract price. Until such assessed
charges have been paid, no subsequent bid from the defaulting contractor will be considered.

9.0Order of Priority.
In the event there is a conflict between the Instructions to Bidder or General Conditions and the Special Conditions, the Special

Condition shall govern,

10.Applicable Law.
All contracts shall be constructed in accordance with and governed by the laws of the State of Louisiana.

11.Equal Opportunity. :
By submitting and signing this bid, bidder agrees that he will not discriminate in the rendering of services to and/or employment
of individuals because of race, color, religion, sex, age, national origin, handicap, disability, veteran status, or any other non-merit

factor.
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INSURANCE AND INDEMNIFICATION

Before commencing work, the other party (a vendor/contractor and/or subcontractor) will obtain and its own cost and expense
the following msurance in nsurance companies authorized in the State, with an A.M. Best rating of A-:VT or higher and will provide
evidence of such insurance to Southem University. The policies or certificates thereof, shall provide that thirty days prior to
cancellation notices of same will be given to Southem University by registered mail, retum receipt requested, for all of the following
stated insurance policies. All notices shall name the other party and identify the agreement or contract number.

WORKERS' COMPENSATION

The Contractor and Subcontractors will take and mamtam during the life of the contract Workers’ Compensation Insurance for
all of their employees at the site of the project. In case any class of employees engaged m hazardous work under the Worker's
Compensation Statute, the Contractor and Subcontracror will provide Employer’s Liability Insurance for the protection of their
employees not otherwise protected. Workers” Compensation limits as required by the LABOR CODE of the State of Louisiana
and Employers Liability coverage. EXCEPTION: Employer’s liability limits is to be $1,000,000 when work is to be over water

and involves maritime exposure.

COMMERCIAL GENERAL LIABILITY

Insurance with a minimum limit of liability per occurrence of $1,000,000 for bodily mjury and property damage. This insurance
will show on the certificate of insurance which of the following coverage is not incdluded m the policy, if any:

Premises - Operation
Broad Form Contractual Liability

Products and Completed Operations
Use of Contractors and Subcontracrors

Personal Injury
Broad Form Property Damage

IR e

AUTOMOBILE LIABILITY INSURANCE

Insurance with 2 minimum limit of liability per occurrence of $1,000,000 for bodily injury and property damage unless otherwise
indicated in the contract specifications. This msurance will mclude for bodily mjury and property damage the following coverages:

1. Owned automobiles
2. Hired automobiles
3. Non-owned automobiles

NOTE: If the vendor/contractor does not own an automobile and an automobile is utilized in the execution of the contract, then
only hired and non-owned coverage are acceptable. If an automobile ts not utilized i the execution of the contract, then automobile

coverage is not required.

LOCATION OF OPERATION WILL BE “ALL LOCATIONS".
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EXHIBIT “A”
INDEMNIFICATION AGREEMENT

agrees to protect, defend indemnify, save, and
L

The
Contractor/Subcontractor/Lessee/Supplies
hold harmless the State of Louisiana, all State Departments, Agencies, Boards and Commissions, its officers, agents,

servants and employees, including volunteers, from and against any and all claims, demands, expense and liability
arising out of injury or death to any person or the damage, loss or destruction of any property which may occur or

in

its agents, servants, and

any way grow out of any act or omission of
Contractor/Subcontractor/Lessee/Supplier

employees, or any and all costs, expense and/or attorney fees incurred by
’ ' Contractor/Subcontractor/Lessee/Supplier

\

as a result of any claim, demands, and/or causes of action except those claims, demands, and/or causes of action
arising out of the negligénce of the State of Louisiana, all State Departments, Agencies, Boards, Comnnss:ons its

agents, representatives, and/or employces. —

agrees to investigate, handle, respond to, provide defense

Contractor/Subcontractor/Lessee/Supplier

for and defend any such claims, demand, or suit at its sole expense and agrees to bear 1l other costs and expenses
related thereto, even if it (claims, etc.) Is groundless, fasle or fraudulent.

ACCEPTED BY:

Name of Company
Signature/Title
Date Accepted Is Certificate Attached? Yes No #
Bid/Contract/ Agreement Number for SOUTHERN UNIVERSITY AND A&M COITLEGE
PURPOSE OF CONTRACT:______
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SPECIFY ITEM NUMBERI(S} :
— - - FPATLURETOSPECIFY ABOVEINFORMATION MAY CAUSE ELIMINATION FROM PREFERENCES.

A | 98983
_ SPECIAL CONDITIONS
BIDDER'S CERTIFICATION OF EEOC AND ADA COMPLIANCE

Southern University and A&M College Systems of the State of Louisiana is an equal opportunity
employer and looks to its contractors, sub-contractors, vendors, and suppliers to take affirmative action

to effect this commitment in its operations.

By submitting and signing this bid, the bidder certifies that he agrees to adhere to the mandates dictated
by Title VI and VII of the Civil Rights Act of 1964, as amended; the Vietnam Era Veterans' Readjustment
Assistance Act 0of 1974; Section 503 of the Rehabilitation Act 0f 1973; Section 202 of Executive Order 11246,
as amended; and the Americans with Disabilities Act of 1990. Bidder agrees that he will not discriminate
in therendering of services to and/or employment of individuals because of race, color, religion, sex, age,

Bidder furtheragrees to keep informed of and comply with all Federal,- State, and local laws, ordinances,
and regulations which affect his employees or prospective employees.

Any personwhois a"Qualified Individual with a Disability" as defined by 42 USC 12131 of the American
with Disabilities Act who has submitted a bid on this procurement and who desires to attend the bid
opening, must notify this office in writing no later than seven (7) working days prior to the bid opening
date of their need for special accommodations. If the requested accommodations cannot be reasonably
provided, the individual will be so informed prior to the bid opening.

R.S. 39: 1594 (Act121)
Evidence of authority to submit the bid shall be required in accordance w1th R 5 38:2_212 (A)(1)(C) and/or
R.S. 39:1594 (C) (2) (D).
”Signature Authority: In accordance with L.R.S. 39:1594 (Act 121) the person signing the bid must be:

1 A current corporate officer, partnership member or other individual specifically authorized to
submit a bid as reflected in the appropriate records on file with the Secretary of State; or

An individual authorized to bind the vendor as reflected by an accompanying corporate
resolution, certificate or affidavit; or

|-

3. Anindividual listed on the State of Louisiana Bidder’s Application as authorized to execute bids.
By signing the bid, the bidder certifies compliance with the above.”

VENDOR PREFERENCES

In accordance with the Louisiana Revised Statutes 59:1595, a preference of 10% may be allowed for
products produced, manufactured, grown or assembled in Louisiana of equal quality.

Do you claim this preference? Yes No

Pageloi2




SPECIAL CONDITIONS

Tax Information/State of Louisiana

In accordance with Act Number 1029 of the 1991 Regular Session, effective September 1, 1991 state
agencies will no longer be required to pay state sales tax.

BID BOND

A bid bond, cashier’s check, or certified check, in the amount of 5% of the total bid, made payable to
Southern University and A&M College, must accompany each bid.

If a bid bond is used, it shall be written by a surety or insurance company currently on the U.S.
Department of the Treasury Financial Management Service list of approved bonding companies which
is published annually in the Federal Register, or by a Louisiana domiciled insurance company with at
least an A-rating in the latest printing of the A.M. Best's Key Rating Guide to write individual bonds up

to ten percent of po%%older » surplus as shown in the A.M. Best's Key Rating Guide.
s

REQUIRED: Yes XX

PERFORMANCE AND/OR PAYMENT BOND

The successful vendor will be notified by letter to secure a Performance and/or Payment Bond equal to
the contract sum, from a surety or insurance company currently on the U.S. Department of the Treasury
Financial Management Service list of approved bonding companies which is published annually in the
Federal Register, or by a Louisiana domiciled insurance company with at least an A-rating in the latest
printing of the A.M. Best's Key Rating Guide or by an insurance company that is either domiciled in
Louisiana or owned by Louisiana residents and is licensed to write surety bonds.

In addition, any performance and/or payment furnished shall be written by a surety or insurance
company that is currently licensed to do business in the State of Louisiana.

The Bond must be received within twelve (12) days from the date of notification.

If the Bond is not received within this period of time, Southern University reserves the right to award
to the next acceptable low bidder, or to reject all bids and re-advertise, whichever is in the best interest

of Southern University and the State of Louisiana.

REQUIRED: Yes XXXE No
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